Предмет: технологии компьютерной обработки информации

Лабораторная работа №4-5

Тема: Создание, заполнение, редактирование и форматирование таблиц в MS Word.

Цель: уметь создавать и редактировать таблицы с помощью приложения MS Word. Задавать различные границы и размеры элементов таблиц.

Материально-техническое оснащение: ПК, прикладная программа MS Word, инструкционная карта

Межпредметные связи: основы работы на ПК, машинопись, охрана труда  

Ход работы
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Sadanne:

HapricoaTh TaONHITY 3AaHHOTO BHJTA

JoGaBIIL APYIYIO TAGIHILY.

OTdpopMaTHpORATE TAOTHITY

FAUOALALL JaULLIC B TGy

OThopMaTHPORATE JAHHKIE B TAOTHTIE

CHCIAIL 1STL KOUKE ¢ Tabanunt

TackpacHTh IRETOM TEKCT 3ArONOPKA B TIEPBOH KOTIHH.
PACKPACHTR TTPETOM SUGHKH 3ar0IOBKA BTOPO KON
Buidpars asrohopsar yus Iperveil Koum,

TIoGaBHTH 50 /aHHKIH CTONGEIL B YETREPTOH KOTHH.
LLpeoSpasoBiIL, LTYIO KOLHIO 1 TCKCT

HaGpaTh TEKCT TS MPeoGpazoraHts b TaGIHTy
CHCIHAIL KOIMIV CTCKCTa,

TTpeoSparoraTh HAGPAHHYIO KOTHIO ¢ TEKCTA B TAGTHITY.
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1. Hsauos L1 2000 10.05.198
2. Terpor A.B 000 02091978
3. Cuopos ALL 2500 23.021971
4. Bacrw TP, 200 22001967
5. Ceneror A H 00 15.10.1966
6. Aucman 11,14 00 12041965
7. Camerhcr AK. 2000 23051969
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Botnoaunenue nadopamoproi pagomst No

1. Jlig Toro, uroGbl Hapucopath TaGuuubi BhiGepeM \Tadauya\Hapucosams mabanyy, oTKpeiBactesi nanedh MHCTpyMentop «TaGummust u
TPAHMIIBD, C TIOMOIIBEO KOTOPOil MOKHO HAPHCOBATE TAOTHILY:

Pasepen 9Ty HaHeIT HHCTPYMEHTOB TI0/ipoGHee

Kriorka ‘ & nossorsier pucosats TaGIHILy (IMHHAMM WIH IPSMOYTOTIbHUKAMH). BB pesyiibTate ee BRIGOPa YKasaTelh MBIl PeoGpasyercs B
Kapanan.

Knorka [ —nacTik. Ykasareh MBIM pHoGpPETaeT BIJ| IACTHKA H [I03BOJISET CTHPAT IHIITHUE eTpok B Tabmute (\Tabauua\Ofveounums
AuenKu).

Tone ppiGopa | ———  ~ [03Bo/seT BHIGPath By rpatmil B Tabuue (\@opyam\l panuna u 3auera).

Tonie BeiGopa . 05 = T03BOTACT BEIOpATH ToMIHY MM Taomug: (\Popsam\l panuua u 3atuexa).

Krorka a2~ 3ajiaet ipet rparm taGimt (\@opsam\I panuna u 3amexa)

Kriorma \ O+ nosonster ycTananMBaTE, TPAHHITI BH/IMBIMH 1 HeBWHMENG (\Dopyam\I panuust u 3aiexa)

Kuorika & « 1103BOJISICT 3a/MBATS SMEHKH TaGIHIBI BHIGpatHbIM 1BeTOM (\Popsam\l panuust u 3a1ueKa).

Kuorika | [ + paGoraer Tak e, Kak 1 \Tabnuna \Bemasume\Tabuya. (PaGota ¢ 910i KoMan (0if Gy/ieT paceMoTpeHa Jjiaiee.)

KHollka 5 103B07sieT 05 he/HHsITh Bhienentbie steiiku B oty (\Taumua\Ofseunims sueiii),

Krortka | i | 1103B0nseT passHBaTh oy srefiky Ha Hackomsko sueek (\Tabuna\Pazdums aueiiki).

Ktorka | (=] — dopmatiposanue Texcta B stieitke (\Dopyam\IIpudym win \Taéuna\Ceoiicmea maduisr).

Kuonka H¥ BolpaBHuBaet BLIcoTy ¢Tpok B Tabiuue (Tabnuua\Ceoiicmesa mabnuust).

Kuonka ] soipasnusaer mputy cronGios tadimist (\Tabnuya\Ceoiicmea madnuust).

Kromka 7 1103807151 BHOpATS aBTOGOpMAT /U1 TaGTHIT 13 Habopa veronuixcs opmaron (\Taduua\Aemoopmant).

Kromka ||f; TI03B0TseT BHGPATS HANPARIEHTIE TEKCTA B SMeHKaX (110 BEPTHKAII, 1o ropiriontai) (\@opsam \Hanpasaenue mekcma),

Krora 41 coprupyer conepiinmoe TaGimmt 1o Bospactatiio (Taéanua\Copmuposxa)

Knorka - £} coprupyer cozeprumoe TaGiutt 1o Yormamo (\Taduua\Copmupoexa).

Kromka % pbrauessier cymmy uncen s sueiikax (\Tadauuya\@opyyna).

Teneph BO3bMeM KapaH/alll M HAPHCYEM 3a/[aHHyIO TabJHILy, /Ul 5TOTO YCTAHOBHM KapaH/iai B BEPXHHIT JIeBhIH yron Gyynieii Tabimmim! 1,
YVCPIKHBAs JICBYIO KHOIIKY MBIIIIH, HEPEMECTHM YKA3aTe/h B HUAHUH HPaBLIit YTOIL, MOAY4HM:

Teneph BLIYMCITHM Y MCXOJIHOI TaGIMIf! KOTHYECTBO CTPOK M KOTHYECTBO CTONGIIOB (CTPOK 4, cTOIGIOB 6) M ¢ TIOMONIBIO KapaHjama

AICTUM TAGTHIIY HA HYXHO® KOTIYECTBO CTPOK 1 CTONGLIOR, HOTYHI:

BrIpoBHSeM IMPHHY CTOAGLOB M BBICOTY CTPOK, /U STOTO BBUICTMM BCHO TAGIMILY IPH TOMOI
TIOSBIISIONIETOcs B BEPXHEM JIEBOM YIUTy TaGiuithl. OJTMH IEITHOK JI€BOil KHOIKM MBIIIH 110 5TOMY 3HauKy BBIACTHT BClo Tabimiy. Bocronbsyemes
KHOITKAMH BBIPABHUBAHHS TTAHE/TH HHCTPYMEHTOB « TaGIIHITB! H MPAHHIIBD, TOTYHUHM:
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OTipoe 3aKay «CTONGRI, YCTAHOBHM FATONKY B TIOTE (IHpHAay ¥ 3@/ mupHry | o, Heokven «OK» | iomysin Tadmty Bivta:

Tetteps BHUCTIM TicpBHITE cTOMGE, Bhi308eM \Taiuima\Cooticmea madmunst, sakiazKy «CTOTORIY H YCTAHOBHM IHPHIY CTOTONA 2.5 CM,

TIOTYSHM TaGIHILy:

OropmatpoBath TojokeHHe TaGIHIBI Ha JTHCTE MOKHO TpH Tomonm \Tadauna\Csoticmea

mabnunst, satagka «TaGnuian B Tone

«BHpABHMBARHC) (BHIGRPEM BHPABHHBAHKE 110 TICHTPY).

4. Teneps sanomm TaGmy.

Jlist Havata 3arioNHIM 3aroNoBOK TaG/IMIbl

DO Tpymt | JUp | Lpeverst
a Mar | Uud | Dxo | Pun | Jham
ema |opm |momM | o rBuC
™ atuk | mka | cop | T
xa |a w | u
Ka
1 2 3 4 S 6 i 8

Teneph 3anoTHUM (aMIIHH H HHAIMATBL CTYJICHTOB Cl
‘HaGHpaeM:

BOEH TPYINIBL, @ TAKKE JlATY POKIIEHHS, HOMED IPYIITBI H OLEHKH 110 TipeveTam. Jist otoro

IO Tpymn | Up | peavernt

a Mar | Hud | Dxo | ®unr | Jhan

ema |opm |momM | o rBHC

TH atuk | mka | cop | T

xa |a wo |u

Ka

1 2 3 4 5 6 ¥ 8

Anexceesa AA. | 100 100 | 4 5 4 5 5
2.89

JI111 TOPO \TOGHI JIOGABHTS CTOKY B TaGHILY, YCTAHOBIM KYPEOP B OGS CTONGRIL 32 OLICHKY «5»  HAKMCM OJIHH Pa’ KIABHIIY «—»»,
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JloBaBHTs cTpoky TakKe MOXHO 1pu tiomonm \Tadanua\Bemasums\Cinpoxy Hidice, [ 5TOT0 YCTAHOBHTE KYPCOP B Ty CTPOKY TAOTHIL,
HIDKE KOTOPOH BbI XOTHTE BETABHTH HOBYIO CTPOKY, H BHIOGPHTE BHIIICYKAAHHBIH YHKT MEHIO,

B pesy/IbTate MEI TIOTyHIM JONOTHHTETLHbIC CTPOKH, KOTOPEIE JaIOHSEM CITHCKOM CTY/ICHTOB CBOCi IpyTIIbL.
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5. OropMarHpyeM fanibie B TaGTHIIE.

BUte M JIalibie B AUEHKaX 3arooBKa, CACTAeM HX JKHPHBIM IPUQTOM H 110 HeHTPY. Jlajiee YCTaHOBHM KyPCop B 3aroJioBOK BTOPOro
cronGita, Bhisopen \@opyam\Hanpaientie mexcma v yCTaHoBuM BEPTHKATHHOE PACTIONONKEHHE TEKCTA, TPOIETIACM TO K CAMOE 75t 3aT0IOBKOR
TIPE/IMETOB H JUIsE 3aroioBKa «/1/py». M3MEHHM IIMPHITY IIEPBOrO ¢TONGLA JI0 3 CM, BTOPOro — 1 CM, TPeThero — 2.5 M, BeeX OCTAIBHBIN CTONGIOB —
0.8 eM. B pesyibTate nomyum
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Terteph BLIICTHM BTOPYIO CTPOKY M C/ICTACM €€ JKMPHBIM MPHPTOM 10 TeHTPY. JUIS OCTANLHBIX CTPOK: B TIEPBOM CTONGIIE K JICBOMY KpAio, BO
BCEX OCTAIBHBIX — 110 TICHTY.
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Tak Kak Ha3BaHHS TIPE/IMETOB TIOTHOCTHIO HE BXOJISIT, YBETHUMM BBICOTY CTPOKH JIO 3 CM M TTONYUHM:

DUO Tpeavernt
P
. BlEflz|g|¢E
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z | =R s 2|28z
= B E|E| 2|8
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2|20 N
1 2 3 41576 ]
Avtexceena AA. 100 10.02.89 415 4515

6. CjemaeM ¢ JaHHOH TaGMMIBl NATH KoM JUIs 5TOTO BHIACTHM BCIO TaGIHMILY TPH TIOMOTIM CHMBOJA 3arem \paska\Konuposams.

VeTaHOBMM Kypeop Ha JiBe CTPOUKH HHKE HCXO/THOM 1 BbimonHM \[paska\Bemasums cmpoku.

7. BoutemseM suelkd 3aroloBka B TEpBodl Komuu W BhGHpaeM \@opsam\lIpugm (WM KHONKY A Ha NAHETH WHCTPYMEHTOB
«DOpMATHDOBAHHEY ), YCTAHABIHBACM 1BCT IpHATA  HazkivaeM «OK». B pesyibTare Homyum:




[image: image3.jpg]8.

9.

®UOo Tpeverst

]

s &

= ] 2

2| £ 2

5| & )

2|8 o
1 2 3 1156 8
Antekceera AA._| 100 10.02.89 4154575

Bhljte/M SUCHKH 3arooBKa BO BTOPOii KOIMH U BhI

T[BET, TI0CTIE ero HaxmeM «OKy.

308eM \@opatam\l panuust 1 3aWEKA, OTKPOEM 3aKIIAJIKY «3aTHBKa» U BHIGEPEM HYKHbIH
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Beeriy Bero TaGiity u BbiGepenm \Tadiuua\Asmodopyam mabiuuup, 11011ydiM JMATOrOBOE OKHO BHJIA:
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BriGepem B mome «CTWm TaGIHILY, HEOOXOMMMENH aBTopopMar, B mone «OGpaser» BBl YBHMTE, Kak OH OY/IeT BRITIAAETH. BriGepem
«OGnenas Tabuita 2y, Havkven « [PHMEHITEY 1 Oy IM:

PUO

peverbt

= é é ]
EEHd f i

1 | 2 3 4 5 6 7
Adnexcceena A.A 00 10028 4 5 4 5

. YCTaHOBMM KYPCop B IMOBYIO seliky repBoro crodia u eiGepem \Tabauna\Bemasums\Cmonbust ceea. Berasuies cTontell cliea, paBHbIi

110 mmpHHe ety «PHOy, yMeHBImMM IHpHHY 5Toro cTonoua 1o | oy, a satem ¢ nomonmio \Tabauna\Ceoitcmea madumnst YcTanoBIM
obmmyro mmpuHy TaGmhimr 10 v (3akmajka «TaGmuian). TomyunM HOBYIO TaGIHIy ¢ TIEpBBIM CTOIGIOM «Noy. M3MEHHM HYMEpAIMio BO

BTOPOH CTPOKE H 3allOIHAM HOMEpa:
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DUO [V == 1 TIpeavernt
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11 Tlsryo Kormio npeoGpasyeM B Teket. Jist 51oro BhLACIMM Beio TaGuuiy u hinomium \Tabuua\lIpeoopasosams \Tabmuy ¢ mexcm,
TIOJTYHHM JHATTOTOBOE OKHO BH(A:

MpeoGpasosanve u ... [2)(X)

PazpenTens

 rougac sanron
Coapyroic [

I7 erowete tabnis

I

Tlpu Takom BEIGOpE MBI HONYYHM NPEOGPa3OBAHHYIO TaGlMILY, IJIE BMECTO KakKIOH BEPTMKAILHOM Juimu Gyier croars Tabylsims, a
pazjielleHHe Ha CTPOKH — CHMBOTT KOHIIa ab3aria. [1peoGpasoBaHHbIi TeKeT Gy/leT HMeTh BHIL

PIIO . T'pynna . J/p + Hpeaversty
- - - MaremaTuka
- Hudopmaruka + IKOHOMHKA
- @urocopua ~+  Jnurencruxaq

1 - 23 - 4-+5+6-7~89

Arnexceepa'A.A~100~ 100289 ~ 4 - 5+ 4+ 5~ 59
Hpusieuanue: 3nauku madyrsyuu (cmpenouku) u absaya euoo, monbKo eciu exnouums gynkiuio «lloxassieams nenewamaemvie suaxu.
12. HaGepem TeKcr, 3a/l@iHblii Jyis npeoGpasoBarust B Tab/IuiLy.

Hpusteuante. 3avemua, 4mo oGewuno Hado He HaGpants meKcm 0TI NPeoGpA3OGANIA & MABTIIY, @ GHECMI UCHPAGTENIA @ YIce HABpaHHbITl
mexem, wmoGei npeotpazosams 20 ¢ maduyy.

Jl1st HaGopa TekeTa HEOGXOMO SALIOMHMT DAL YCIOBHiL
®  KOIMYECTBO TalYIIMit B KakJIoil CTPOKe JIOIKHO COBNAjATh M OBITH MEHBIIE Ha €/TMHMITY, YeM KOTHUCCTBO CTONGIOB B Oyjymmei
Tabumne;
®  He JIOIDKHO GBITH IYCTBIX CTPOK;
®  BBIPaBHMBAHHE CTONGIOB (€CIH HY/KHO) HPOH3BOHTH IIPOGETOM.
B pesyibTate HaGopa IoMyuaCM:

1+Ieamop: 11.11.+2000 + 10.05. 1968y
2+Iletpos-A.B.~3000+ 02.09.19789
-AIL2500 - 23.02.19719

] 011967

5. »Cemenor-A H.3400 + 15.10.19661

6+ AnennTI 713400 « 12,04.1965]

7 ~Caremper: = 2000+ 23.05.19699
BeDemrC.C. » 2500+ 26.07. 1968

Kax BBI MOKeTe BUJICTD, UTO B TPETheH 1 TISTOM CTPoKax 3Haka TaGyrsmmn rocre «Cujiopos ATL» i «Cemeno A.H.» He BHIHO, XOTS M HAKMMATH
KHOIIKY Tay/BIIK, B CTPOKE 6 CIPENIOUKA OvCHb MATCHbKA, 4 B CTPOKe 7 TaOyIBInst CIMIKOM Juieko oTopumyia «2000». Fom ecrn xenanme
BBIPOBHSITE CTONOIIBL, TO 510 JIerIaeTest HPoOeIaMu, B PesylTaTe IOy HM:
000+ 10,05 19687
000-+02.09.1978]
00-23.02.19719
4200~ 22.01.19677
S.+CemenorA H 400+ 15.10.1966
6 ~Amermm-TL]T 3400 12,04 19654
7+CapemberAK = 2000+ 23.05.1969]

BaDeqC.C.~ - 500+ 26.07. 19681

1 dlearop-ILIL
2 TlerporA B~
3 +Crzopor-AIL
4+BacrmTLP.

13, CrenaeM KOIMIO ¢ JlaHHOTO Tekcra. J[Ist S5TOro BBLIETMM Bech TekeT, BhiGepeM \lIpaska\Konuposams. riocne uero yCTaHOBHM Kypeop Ha
CTPOUKY HIKE HMEIOIIIErocst TekeTa i BriGepe \Ipaska\Bemagums.

14. Teneps mpeoGpasyeM TOTYMCHHYIO Koo B Tadmmiy. JUIA OTOrO BBUIMHM TeKer, (6€3 IMINEX CTPOK) H  BBIGGPEM
\TaGauna\lpeopazosams\ Texcin ¢ maGamyy. .. . TOYHM OKHO BHA:
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TIpH IpaBHTHHOM HaGope TEKCTa Bl TIOTYHHTE «HCTO CTOMGIOB — 4, 110 ¥ OKHO Ghits, Haviaen «OK» 1 momysmss Tabmimty Byga:
L Vinarion VLI 2000 10.05.1968
2. Tlerpon A.B. 3000 02.09.1978
3 Crttopos A1 2500 23.02.1971
4 Bacun [LP. 4200 22.01.1967
5. Cewerion A-H. 3400 15.10.1966
6. Anenum TLJL. 3400 12.04.1965
7. Capenres AK_| 2000 23.05.1969
8 e C.C. 2500 26.07.1968

TIpoBesist popMaTHPOBAHHE CTONGIIOB, JAHHYIO TAGITHILY MOKHO TIPEOGPasoBaTh K BUILY:

1 Vsaros M. 2000 10.05.1968
2. Ierpo A.B. 3000 02.09.1978
3 Cujiopos AT, 2500 23.02.1971
4. Bacum ILP. 4200 22.01.1967
5. Cemenop A.H. 3400 15.10.1966
6. Anenman [T.J1 3400 12.04.1965
7. Caperiben A. 2000 23.05.1969
8. e C.C. 2500 26.07.1968





